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OFFICE ORDER

Subject: Constitution of IT & Website Committee of the Institute — Reg.

kkk

In supersession of all previous orders issued in this regard, and to strengthen digital
governance, ensure efficient management of IT infrastructure, and maintain an up-to-date and user-
friendly website, an IT & Website Committee is hereby constituted at NIIRNCD, Jodhpur with
immediate effect as under:

Sl.No. Name & Designation Role
1. Dr. Ramesh Kumar Sangwan, Scientist-C Chairperson
2, Sh. Pankaj Kumar, TO-B Member
3 Sh. Rajnish Gupta, TO-A Member
4. Sh. Haresh Jadhav, Section Officer Member
5 Dr. Kanchan Bala, JHO Member
6. Sh. Manish Prajapati, TS (CS/IT) Member Secretary

Terms of Reference / Responsibilities:

1. Prepare and implement aninternal Standard Operating Procedure (SOP)for the use,
maintenance, and management of all IT equipment and the timely updating of the website.
The SOP must be submitted to the Director's Office within one month from the date of
issuance of this order.

2. Ensure regular review and updation of website content, structure, and design; coordinate
with Section Heads and Nodal Officers for verified and factual updates.

3. Define standard formats for submission of data by Sections for website uploads to ensure
uniform presentation.

4. Report to the Director's Office any delay or non-submission of content or updates from
Sections to ensure accountability.

5. Digitize and upload all annual reports, books, and past publications in a designated section
of the website.

6. Develop and maintain software/database systems as required by the Institute, such as
project database, store inventory, online indent systems, and payroll management modules,
efc.

7. Maintain and update an IT equipment inventory database (room-wise) indicating working
and non-working status, and coordinate timely repair or replacement.

8. Ensure availability and functionality of network, computers, printers, and intercom/EPBX
systems, CCTV in all offices and labs.

9. Ensure timely resolution of IT-related complaints including network, hardware, and system
issues, maintaining a proper complaint tracking mechanism.

10. Oversee upgradation, cybersecurity protection, and data backup of all servers and IT
systems as per Government of India standards in consultation with ICMR Hq.
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11. Ensure all essential IT equipment is covered under valid AMC/CMC contracts and
maintained regularly.

12. Regularly update official social media handles after review and approval by the Chairperson.

13. Propose and supervise improvements or additions to the existing IT infrastructure as
needed.

14. To coordinate the design and development of LMS-based courses, including integration with
the SWAYAM Portal as per institutional requirements.

15. The committee shall periodically review the performance of Contractual Staff working under
the IT Cell and assign time-bound tasks for monitoring their work efficiency.

16. The committee shall ensure that all data and updates related to the Field Unit MRHRU,
Jaipur (Bhanpur Kalan) are regularly compiled and published on the Institute’s official
website.

17. Ensure availability of high-speed internet/Wi-Fi across all Sections and coordinate with
vendors/BSNL as required.

18. The committee may co-opt technical members or consultants, with Director’'s approval, for
specialized tasks or upgrades.

19. Conduct monthly meetings, preferably on the 10™ of every month, to review IT and website
performance and submit the meeting minutes to the Director's Office.

The committee shall function under the direct supervision of the Director, NIIRNCD,
Jodhpur, and is responsible for ensuring the security, efficiency, and transparency of all IT and
website-related operations.

This order shall come into force with immediate effect and shall remain valid until further
orders. All concerned are requested to take note and ensure strict compliance.

Prof. (Dr.) Pankaj Bhardwaj

Director
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1. All Members of the Committee (as above) - Prof. (Dr.) Pankaj Bhardwaj
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