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OFFICE MEMORANDUM

Subject: Constitution of Draft Preparation for MoU/MoA committee of ICMR-National Institute for

NIIR

Implementation Research on Non-Communicable Diseases, Jodhpur and MRHRU
Jaipur- reg.

The undersigned hereby constitutes draft preparation for MoU/MoA Committee for ICMR-

NCD, Jodhpur and MRHRU, Jaipur comprising of following officials with roles and responsibilities
given hereunder:
1: Dr. Janesh Kumar Gautam, Scientist “C” Chairperson
2. | Dr. Mukti Khetan, Scientist “C” Co-Chairperson
3, Sh. Pankaj Kumar, TO-B Member Secretary
4. Sr. Admin. Officer / Admin Officer Member
5: Accounts Officer Member

Roles and Responsibilities:

1

10.

Dist

Cop

To Draft the Memoranda of Understanding (MoU) / Memoranda of Agreement (MoA) proposed from
time to time for execution with the external agencies / partnering Institute.

In case of specialized kind services etc., the Committee may invite the opinion of the official(s) of the
concerned division.

The committee should refer other kind of similar documents so as to cover all the aspects in draft
MoU/MoA to be placed for approval of the Competent Authority.

The committee specifically should take into consideration all legal bindings and responsibilities on the
part of the Institute to avoid any dispute.

The jurisdiction should be kept as Jodhpur city for the legal purposes.

MoU/MoA should cover all important articles like governing law & dipute resolution, waiver terms,
amendment & assignment, severance, force majeure, confidentiality, indemnity, general provisions,
communications & notices, branding & publicity, intellectual property rights, terms and termination,
financial consideration, roles & responsibilities, scope of collaboration and any other important terms.

In case of Financial MoU/MoA, the opinion of Accounts Officer / Section Officer (A/c) / Consultant
(A/c) must be consulted.

Validity of the MoU/MoA should be assessed first in consultation with the Competent Authority.
Committee may keep a copy of final MoU/MoA for records and propose its renewal well in advance, if
required from time to time.

The Committee shall act as the custodian of all MoUs/MoAs (old and new) and shall ensure proper
maintenance of a master register (in Excel), preservation of scanned and hard copies, systematic
record-keeping of all related correspondence and files, and that the Member Secretary is responsible
for maintaining, updating, safeguarding, and retrieving these records.

Any other responsibilities assigned by competent authority of the Institute.
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