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OFFICE ORDER

Subject: Constitution of Central Room Allotment Committee — Reg.

Jedkek

A Central Room Allotment Committee is hereby constituted with immediate effect to ensure
optimal utilization and management of rooms, chambers, conference halls, meeting rooms, auditorium
hall, laboratories and related facilities of the Institute. Composition of the Committee is as follows:

S. No. Name/Designation Role
1. Prof. (Dr.) Pankaj Bhardwaj, Director Chairperson
2. Dr. P. K. Anand, Scientist-F Member
2 Dr. S. S. Mohanty, Scientist-F Member
4, Dr. Mukti Khetan, Scientist-C Member
b. Dr. Anil Purohit, TO-C Member
6. Shri Haresh Jadhav, Section Officer Member Secretary

Responsibilities of the Committee:

1. To prepare and implement a Standard Operating Procedure (SOP) for seating arrangements of
all officials and project staff.

2. To make all rooms, meeting rooms, conference hall, auditorium hall and laboratories functional
and properly allocated.

3. To ensure that all officials and project staff are provided adequate space to perform their duties
effectively.

4. To plan and ensure availability of rooms/space for officials joining in the future.

5. To examine requests from staff for change of seat/room, duly submitted with proper justification,
through the Member Secretary.

6. To finalize and fix seating arrangements and room allotments for all staff of the Institute. /
\ruf (Dr.) Pankaj Bhardwaj
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