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No. D/03/NIIRNCD/RoutineM,0&C/2023-24 |52 P, Date: 29.09.2025

OFFICE ORDER

Subject: Constitution of Security & Fire Safety Committee — Reg.
In supersession of all earlier orders on the subject, and in view of the need to strengthen both
security and fire safety measures at the Institute, the following Committee is hereby constituted with
immediate effect.

SLkNo.|  Name & Designation | Role/Responsibility
1. Dr Suresh Yadav, Scientist-C Chairperson
2. Dr. Anil Purohit, TO-C Member & Security In-charge
3. Shri K. L. Sharma, MSW Member
4. Shri Chetan Singh Gohil, Technician-I (ES) Member
5. Shri Mayur Sankhala, Technician-| Member Secretary
2. Terms of Reference of the Committee:

i. Prepare an SOP on security and fire safety for all Institute premises and submit the draft within
15 days of this order for approval of the undersigned.

i. Monitor the functioning of security staff deployed through the agency.

iii. Review tender documents, terms and conditions for renewal or fresh contracts and submit them
to the Competent Authority for approval after internal scrutiny.

iv. Hold monthly meetings with the security supervisor to review registers, records, and complaints,
and suggest corrective measures; agenda and minutes must be recorded.

V. Conduct risk assessments and internal fire safety audits periodically.

Vi Ensure firefighting equipment and emergency systems are properly maintained, tested, and
certified. "

vii. Organize at least one annual mock drill (security breach/fire evacuation) and record outcomes

and |mprovements
RISty o
ll\w& G CQprdJmatermth police, fire, municipal and other authorities on security and fire safety matters,
sincluding emergencies.
rrr‘sa 7 mwr-tu PSS TN rvmvum
e iXe - -Submitiquarterly reports to the Director highlighting improvements, deficiencies, and proposed

actions.

X.  Any other matter concerning security or fire safety as may be referred by the Director.
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3. Duties of the Security & Fire Safety In-Charge:

i.  Supervising day-to-day security personnel, their deployment, duty rosters, and discipline.
ii. Ensuring 24x7 safety of Institute premises, staff, visitors, assets, and infrastructure.

ii.  Ensuring accurate entry/exit registers, visitor logs, material movement registers, and related
records maintained by security staff.

iv.  Overseeing regular inspection and maintenance of CCTV surveillance, alarms and other
security/fire detection infrastructure.

V. Promptly reporting any breach, incident, fire hazard, or suspicious activity to the undersigned.

Vi, Regulate the issuance of entry passes/badges for staff vehicles. A prescribed form should be
prepared and circulated to all permanent and project staff for the issuance of entry badges.

vii. Ensure proper documentation and timely entry of CPWD contractors, workers, and vehicles
without any delay.

vii. Ensure security staff immediately comply with instructions issued by the Director’s office without
delay.

ix.  Perform any other duties assigned by the Competent Authority / Committee.

4, In the absence of the In-charge, duties shall be looked after by Shri K. L. Sharma, MSW. If both
are unavailable, the Chairperson shall nominate a Committee member to act as In-charge.

B, This order comes into force with immediate effect and remains valid until further orders. All

concerned are requested to take note and ensure strict compliance.
g [
Prof. (Dr.)

Pankaj Bhardwaj

Director
u}&(}rztgwiim‘ _
Prof. : ankaj Bhardwaj
Copy to: . m«mmm o
_ ICMR-National Instute for | ion Research on
1. All Members of the Committee . Non-Communicable Diseases, Jodhpur
2. All Permanent & Project Staff, ICMR-NIIRNCD
3. Sr. AO/ACO/ Store In-charge
4. Technical & Maintenance Staff
5. Dr. Ramesh Kumar Huda, Scientist-C and Security In-charge — Hand over charge all relevant

documents, registers, CCTV access and logs to Security & Fire safety In-charge immediately.
Security Agency Supervisor — for compliance.

IT Cell — for uploading on Institute website

8. Administration Section / Concerned File
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