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OFFICE MEMORANDUM

Sub: Constitution of Standing Committee for ICMR-NIIRNCD, Jodhpur- reg.

Fkk

The undersigned hereby Standing Committee (Event Management Committee) for (i) Foundation Day, (ii) Republic
Day, (iii) International Women’s Day, (iv) World Health Day, (v) World No Tobacco Day, (vi) World Environment Day,
(vii) International Yoga Day, (viii) Independence Day, (ix) Hindi Pakhwada / Hindi Diwas, (x) Swachhata Pakhwada, (xi)
World Diabetes Day, (xii) Vigilance Awareness Day / Week, (xiii) Unity Day, (xiv) Constitution Day, and (xv) Fit India
Activities and any other National/International Day observance / Office Events for ICMR-NIIRNCD, Jodhpur comprising
of following officials with roles and responsibilities given hereunder:

Sl.No. Name & Designation Roles
1. Dr. Ramesh Kumar Huda, Scientist “0” Chairperson
2. Dr. Kanchan Bala, Jr. Hindi Officer Member
3. Section Officer (Admin) Member
4, Sh. K. L. Sharma, MSW Member
H: Sh. Trilok Kumar, Technician-I| Member
6. Sh. Manohar Singh Seervi, Assistant Member Secretary

Roles and Responsibilities:

1

The Standing Committee shall be fully responsible for the successful organization of the above-mentioned
National/International Day celebrations at the Institute, as well as all other scientific and non-scientific office
events, meetings, and workshops, as may be assigned by the Head of Office/Competent Authority.

The Committee shall propose the budget requirement giving item-wise / head-wise details of funds required for
celebration/activities.

To save time and effort, the proposal must be submitted in such a manner that it does not require any
clarification/correction. Minimal expenditure should be kept in mind while preparing and submitting the proposal.

Efforts should be made to arrange all items / stores / consumables through GeM Portal only. All arrangements
should be initiated well in advance to avoid any special approval for local purchase of items available on GeM
Portal.

In case an external expert is invited for a lecture, the invitee should be requested to deliver a generic lecture so
that all officials/staff/students may benefit. The duration of such lecture should be restricted to 1 to 1.5 hours
and only one lecture should be arranged. A modest honorarium of 22000/- may be paid to the invited expert.

A report of activities should be submitted to SO for record. The same shall be forwarded to ICMR Headquarters,
wherever required for compliance.

The Committee is fully responsible for successful organize the all-office events and any other meeting /
workshop planning and organize.

SO shall maintain records of such events for information and updates required for Annual Reports etc., and
provide data along with photographs to the In-charge, IT Cell for uploading on website / social media, as
required.

.

(Prof. (Dr.) Pankaj Bhardwaj)
Director
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All concerned
Sr.AO /ACO / DDO
IT Cell: for placing on the Institute’s website
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